
 

 

 

Welcome to the GENaustin team! 
Thank you for showing interest in hosting a 3rd party fundraising event for GENaustin. At 

GENaustin we work with girls in grades 3-12 to increases the social and academic success by: 

 

1. Equipping them with the skills they need to navigate the dangers and pressures of 

adolescence  

2. Forging Healthy, supportive bonds so they know they are not alone. 

3. Surrounding them with relatable role models who encourage, inspire, & guide.  

By taking the initiative to fundraise on our behalf, you give GENaustin the ability to spread 

awareness of becoming a model organization in Austin for creative approaches that build 

girls’ critical thinking skills, self-efficiency, and confidence. You are helping us make change 

possible!  

Below are some guidelines, fundraising event ideas, and step-by-step instructions on how to 

host a 3rd party fundraiser for GENaustin. 

 



Guidelines to Hosting a 3rd Party Event 
 

We are open to requests from individuals, organizations, and corporations to host 

benefits, special events, or donation drives on behalf of GENaustin. We ask that by 

taking on a fundraiser, the third-party assumes the responsibility of creating a 

successful event with a limited level of assistance from GENaustin staff and 

volunteers. The application at the end of this packet can be filled out and returned to 

GENaustin for approval.  

 

1. All third-party fundraising ideas must be submitted and approved by the Director 

of Development to assure the proposal resonates with GENaustin’s guidelines and 

values. 

2. Depending on fund availability, GENaustin cannot promise to fund any expenses to 

assist in third-party fundraiser proposals. 

3. Using GENaustin’s logo and name must be approved by the Development 

Department. 

4. The host is responsible for all event coordination including but not limited to 

marketing/promotion, refreshments, ticket sales, and donation of auction/raffle 

items. 

5. Third-party host agrees to coordinate with GENaustin before soliciting to any 

individuals, organizations, or businesses in order to avoid duplicated efforts. 

6. A few items will be decided on a case-by-case basis between GENaustin staff and 

the event host, after the application is submitted:  

a. Promotion of events that are open to the public, through GENaustin’s 

communication channels. (This includes a blurb in our e-newsletter and 

posts on our social media page as is appropriate for the event.) 

b. GENaustin staff attendance at events with a large public presence to either 

speak about our work or staff an informational table. (This request can be 

made on the attached application and will be reviewed against staff 

schedules.) 

c. Issuing tax-deductible receipts when appropriate. 

7. GENaustin reserves the right to protect the privacy of its clients, donors, 

volunteers, staff, and others affiliated with GENaustin. 

8. GENaustin requests that no more than 25% of the revenue generated at a 

fundraising event on our behalf are used to fund the expenses of the event.  

9. Please submit all requests no later than 2 weeks prior to the event date so that 

staff can process your request.  

  

 



Event Ideas: 
1. Real Beauty Night 

a. Bring together all the important women in your life to your event and 

dismantle stereotypical views of beauty from magazine clippings. Use the 

clippings to create positive collages. For example: you could use the 

clippings to create a big collage that spells out the world “LOVE” or 

“STRENGTH”.   

2. Inspiration Night 

a. With your group of attendees, write letters to women who have inspired  

you. Make it a fun night as you all write, seal, and stamp the letters 

together and prepare for them to be sent out! Add some yummy 

refreshments to make this night even more fun! 

3. Positive Body Spa Activity 

a. Gather your friends together and host a spa night with a twist…after all the 

pampering is finished and everyone feels relaxed introduce this positive 

body image group activity from the book Mirror, Mirror Off the Wall written 

by Kjerstin Gruys. The objective of the activity is to draw a picture of 

yourself then make a list of all the things you appreciate about your body. 

This activity creates an environment women can positively talk about their 

bodies. 

4. Wine + Inspiration Board night 

a. Mix it up with a wine tasting and inspiration board activity. Collect inspiring 

pictures from the internet, magazines, and books then create a collage or 

“board” that represent you. 

5. Letters to my past self 

a. Gather your friends and family and bond over a night of letter writing. The 

objective is to write letters to you from a specific age in the past. Such as, 

to your 13 year old self. Write things that you wish you knew at the age and 

things that you took away from that age. Find girls in your community to 

give the letters out to. You never know who you might impact! 

Other Ideas include: 

 Trivia or Bingo Night 

 Wine Tasting 

 Zumba Night 

 Arts and Crafts Night 

 Spaghetti Dinner/ Potluck 

 Karaoke Night 

 Baking Night or Bake sale 

http://www.ayearwithoutmirrors.com/2012/05/best-positive-body-image-group-activity.html


 Car Wash 

 Throw your own Party 

 Book Party 

 Backyard popcorn and movie night  

 Board Game Night 

 Roller skate party 

 Silent auctions or raffle parties 

 Chili Cook-off 

 Spa Night 

 Profit Shares 

 Dance-a-thon 

 Gift wrapping party 

 

 

Hosting an event: 
 

This toolkit serves as a guide to planning a third-party event on behalf of GENaustin. 

We have put together this kit to help people like you raise funds and awareness to 

support our organization. The kit has been broken down into four major steps in order 

to make your fundraising experience easier. If you need any additional support please 

feel free to contact us! 

 

1) Planning the event:  

Planning an event is the first step to creating a successful fundraiser. Here are some 

tips to help you during this process.  

 Figure out what kind of event you want to hold. It could be anything from a 

bingo night to spaghetti dinner to just a few friends coming together in your 

home. 

 Submit the attached form to GENaustin for approval. You don’t have to have all 

the details worked out at this point. Just give us a general idea of your plan. 

 Once given approval, feel free to use our logo on your invitations and other 

materials.   

 Be strategic when selecting a date for the event. It is important to make sure 

that the event does not conflict with other large events that would attract your 

target audience.  

 Create an invite list and send emails or mail out invitations with enough time in 

advance. 



 Gather friends, families, and community members to assist you with your 

fundraising efforts. Receiving help from others who share your passion for 

fundraising not only makes the process easier and more fun!  

 Set a goal! By setting standards, you are motivated to work hard to reach that 

goal. You can keep track of your progress and use your goal to encourage 

others. 

2) Promote your event 

 Spread awareness of your event by promoting it to your friends, family, co-

workers, and others in your network.  

 Use social media like Facebook, Twitter, and Instagram to get all the details 

out to those who are interested in attending. We recommend that you also do a 

personalized email, phone call, or text to your invite list, asking them to keep 

an eye out for the Evite or the Facebook event, so that it is not lost in the 

shuffle. 

 Be persistent! You often have to ask people a few times before your event will 

catch their eye. 

 If your event is open to the public, put up flyers/posters in the community to 

advertise your event and post it on online community calendars like do512.com 

or 365thingsaustin.com. 

 Reach out to the media such as local radio stations if your event is large 

enough. If you do want to get in touch with media, we ask that you reach out 

to us first to go over some guidelines.     

3) Run your event 

Making donations should be easy for your participants! There are a few ways to make 

this happen: 

 Set up a fundraising page online: we recommend Crowdrise.com, where you 

can choose GENaustin as your benefitting organization. At your event, have a 

computer or laptop set up so attendees have access to your donations page 

online.  

 Print out donation forms/pledge cards and envelopes which can collect cash 

and checks. Checks should be made payable to: GENaustin. 

 Include the donation in a ticket price so when they register they have already 

donated.  

 Fact sheets are always a useful visual! Print out fact sheets to give your 

attendees a deeper look at of how their donations will impact GENaustin’s 

programs (can be provided by GENaustin on request.) 

 Have fun! 

4) After your event 



a. Show your appreciation by sending a personalized text/email/letter a few 

days after your event. Share with them to total amount of funds raised and 

let them know that their contribution matters. 

b. For those who could not attend, make a final request that they donate to 

your event. 

c. Collect your donations and send them our way! If you run your fundraiser 

through Crowdrise.com, this will happen automatically. Otherwise, you can 

mail checks and cash to: 

GENaustin, c/o Elena Carey 

P.O. Box 3122 

Austin, TX 78704 

Alternately, you can drop them off at our offices during normal business 

hours: 

3000 S. IH 35, Suite 410 

Austin, TX 78704 

d. If you have further questions please contact Elena Carey, 

elena@genaustin.org  

Initial Email Text 

“Hello XX, 

I hope you are doing well! I just wanted to get the evening of (Day of week), (Month 

+ Day) on your calendar. I’m hosting a special event that night to raise funds for 

GENaustin (The Girls Empowerment Network) in support of their confidence building 

programs for girls. This cause is near and dear to my heart, and I hope you’ll be able 

to join and learn more. I’ll be sending an Evite with more details later this week. 

Hope you can join us—it will be fun and informative!”  

Follow up Email Text (for people who couldn’t make it) 

“Sorry to miss you on (Day of the week) night, but I just wanted to follow up and see 

if you’d still be able to join me in working to change girls’ lives here in Central 

Texas.  

At the event, we talked about [insert information relevant to your event.] 

I want more girls to have a chance to access the resources they need. I’m $X away 

from my goal, and there’s a way you can help! Please visit my Crowdrise page and 

consider sponsoring one or more girls! [Link] 

Thank you so much!”  

mailto:elena@genaustin.org


Follow up Email or Card Text (for people who attended) 

“I just wanted to follow up and thank you for joining me on [DAY] in my efforts to 

change girls’ lives here in Central Texas. I appreciate you making a gift of $X! Keep 

an eye out for your tax receipt, which will come directly from GENaustin.  

Without your support, GENaustin would not be what it is today. Thank you again. I 

appreciate you joining this exciting movement toward empowering Central Texas 

teens!” 

 

 

GOOD LUCK! Thank you for showing your support 

for GENaustin. You help us make a difference! 

 

 



 

3rd Party Fundraiser Application 

Sponsoring Organization/Individual: __________________________________________________ 

 Contact Name:    ____________________________      Title:  ______________________________ 

 Address: ________________________________________________________________________ 

Phone:    _________________________________     Fax:  _________________________________ 

E-mail: __________________________________________________________________________ 

Date of Event:    ____________________________   Time:  ________________________________ 

Please describe the type of event you will be hosting:  ____________________________________ 

________________________________________________________________________________ 

________________________________________________________________________________ 

________________________________________________________________________________ 

Please describe what additional involvement or roles you would like to request from the staff at 

GENaustin for your event: 

________________________________________________________________________________ 

________________________________________________________________________________ 

________________________________________________________________________________ 

Additional comments:  

________________________________________________________________________________ 

________________________________________________________________________________ 

________________________________________________________________________________ 

Signature: _______________________________________   Date: __________________________ 

 

Please return this form to GENaustin for approval via email. Questions can also be directed to Elena: 

 

Elena Carey 

elena@genaustin.org 

mailto:elena@genaustin.org


 


